Rice Public Library - Missing Child Policy

To assist parents, guardians, and/or caregivers in keeping children safe while on library
property, staff—in coordination with Kittery Police Department—uwill be following the procedure
below in response to a report of a missing child.

Step 1 When a child is reported missing to staff, the first staff person will immediately get a
description of the missing child from the reporting caregiver and share that information with the
rest of the staff.

Step 2 A second staff member will call the Kittery Police Department and notify them, to get
an officer onsite as quickly as possible, while they and other staff members begin searching
the building.

Step 3 The parent/guardian/caregiver will stay with a staff person at the youth services desk
until the child is located by other staff.

Note: If a child approaches a staff member and needs help finding their caregiver, staff will
notify the rest of the staff and follow the above procedure to find the caregiver, except for calling
the police.



